
 

 

       

C V I

T F E

P A O TM  

 
 

 

 

 

The Data Organization 
 
 

Best Practices 
 
 
 
 
 

Business Data Vocabulary 
Functional Specification 

 
Prepared by 

Rainer Schoenrank 
 

January 2020 

 

 



Data Dictionary Functional Specification   

1/6/2020  Page 2 

 Proprietary Information 

 not for use or disclosure outside The Data Organization. except under written agreement 

Table of Contents 
 

1. INTRODUCTION ...............................................................................................................................3 
1.1 Purpose of the Document ...............................................................................................3 
1.2 Scope of the Document ..................................................................................................3 
1.3 Organization of the Document .......................................................................................3 

2. PROCESSING MODEL .....................................................................................................................3 
2.1 Introduction ....................................................................................................................3 
2.2 Structure .........................................................................................................................3 
2.3 Information Flow ...........................................................................................................3 
2.4 Data Base .......................................................................................................................3 

3. DATA ENTRY AND RETRIEVAL ...................................................................................................3 
3.1 Introduction ....................................................................................................................3 
3.2 Screen Structure .............................................................................................................3 
3.3 Data Entry Transactions .................................................................................................3 

4. INQUIRIES  .......................................................................................................................................3 
4.1 Introduction ....................................................................................................................3 
4.2 Inquiry Transactions ......................................................................................................3 

5. REPORTS  .......................................................................................................................................4 
5.1 Introduction ....................................................................................................................4 
5.2 On Request Reports .......................................................................................................4 
5.3 Daily Reports .................................................................................................................4 
5.4 Weekly Reports ..............................................................................................................4 
5.5 Monthly Reports ............................................................................................................4 
5.6 Yearly Reports ...............................................................................................................4 

6. HOUSEKEEPING ..............................................................................................................................4 
6.1 Introduction ....................................................................................................................4 
6.2 Daily Processing ............................................................................................................4 
6.3 Weekly Processing .........................................................................................................4 
6.4 Monthly Processing .......................................................................................................4 
6.5 Yearly Processing ..........................................................................................................4 
6.6 Archive Processing ........................................................................................................4 
6.7 Purge Processing ............................................................................................................4 

7. INTERFACE TO OTHER SYSTEMS ...............................................................................................4 
7.1 Services ..........................................................................................................................4 

8. MANUAL PROCEDURES ................................................................................................................4 
 



Data Dictionary Functional Specification   

1/6/2020  Page 3 

 Proprietary Information 

 not for use or disclosure outside The Data Organization. except under written agreement 

1. INTRODUCTION 

1.1 Purpose of the Document 

1.2 Scope of the Document 

1.3 Organization of the Document 

2. PROCESSING MODEL 

2.1 Introduction 

2.2 Structure 

2.3 Information Flow 

2.4 Data Base 

3. DATA ENTRY AND RETRIEVAL 

3.1 Introduction 

3.2 Screen Structure 

3.3 Data Entry Transactions 

3.3.1 Business Data Term 

3.3.2 Business Data Term Definition 

3.3.3 Business Data Term Synonyms 

3.3.4 Business Data Term Subtypes 

4. INQUIRIES 

4.1 Introduction 

4.2 Inquiry Transactions 

4.2.1 Find Business Data Term by Keyword 

4.2.2 Find Business Data Term by Data Steward 

4.2.3 Find Business Data Term by Source 

4.2.4 Find Business Data Term by Subtype 

4.2.5 Find Business Data Term by Synonym 



Data Dictionary Functional Specification   

1/6/2020  Page 4 

 Proprietary Information 

 not for use or disclosure outside The Data Organization. except under written agreement 

5. REPORTS 

5.1 Introduction 

5.2 On Request Reports 

5.2.1 Business Data Term by Alphabetical Range 

 

5.3 Daily Reports 

5.3.1 Business Data Terms without Definitions 

 

5.4 Weekly Reports 

5.4.1 Business Data Terms without Thesarus entries 

 

5.5 Monthly Reports 

 

5.6 Yearly Reports 

6. HOUSEKEEPING 

6.1 Introduction 

6.2 Daily Processing 

6.3 Weekly Processing 

6.4 Monthly Processing 

6.5 Yearly Processing 

6.6 Archive Processing 

6.7 Purge Processing 

7. INTERFACE TO OTHER SYSTEMS 

7.1 Services 

8. MANUAL PROCEDURES 


